Canvas #1
Setting Up Your Account

PROFILE PR |
1) Access Canvas by clicking .‘. -'. at the top righ?éorner of any ltgchools.drg webpage or directly at

https://msdlt.instructure.com/login.

2) Log in to your account by using your regular MSDLT username (firstnamelastname) and password.
This is the same username and password you use to log on to your classroom computer. Do not type in
your complete MSDLT email address.

3) Click on your name in the top right corner.
—— User Dashboard

“ | | 2| [27% hiips @ msdit.instructure.com [ )
- Wikipedia YouTube News™ Popular ¥

Sra.Chan  Inbox Settings Logout  Help

canvas Courses v Assignments Grades Calendar

Coming Uj View Calendar
Configure Communication Preferences ol o

Now that you're registered with Canvas, you might want to configure what notifications you'll receive as your courses progress. Canvas s flexible
enough to let you choose how and for what events you'd like to be notified. When things happen in your courses you can choose to be emailed or
texted to your cell immediately, daily or weekly.
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4) Click on Edit Profile. o o g

Here you can upload a picture, edit 1. Cran ~ s Crnsengs —/ corpone
your name and title, create a bio, and | ... 7 f’yao":"sc

add links to other websites youuse. |, 2" i

You can also link your Canvas account /4~ (I

to other services such as Twitter. — Bo____

NOTIFICATIONS Links

1) Click on Notifications.

2) Hover your mouse pointer over the icon to change how often you would like to be notified of Canvas
activities.
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Sra. Chan A > Sra.Chan > Notification Preferences
Home
Profile Notification Preferences
Notifications

Email Address

Fios Course Activities kelleychan@msdit.k12.in.us
Settings

Due Date dit.k12.in. Weekly
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Biowse NBO Laam Grading Policies Weekly
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SETTINGS canvas
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Sra. Chan A& ) Sra.Chan's settings. Ways to Contact
i 1 Home
1) Click on Settings. «
Prefile ] Sra. Chan's Settings K helyennemedtizinu
Notifications & Add Email Address
N Full Name: KELLEY CHAN

Settings Display Name: ~ Sra. Chan @ Add Contact Mgthod

i cortod fts. 9 # Edit Settings

1t English)

2) Click on Edit Settings
to edit language and time

zone Time Zone: Eastern Time (US & Canada)

Browse NBC Learn

Language: Syster

Enabled Theme: Default

3) You can also add additional email addresses and activate SMS (text) communication.

* If you scroll down the page, you can link your Canvas account to other web services such as Twitter.
You may also do this via the Profile button.

FILES

There is a very easy way to upload a large number of files at a time. Place all wanted files into a folder

and compress it (zip). Depending on the amount of data, this zipping process may take a while. Do this
first.

To Upload Your Zipped Folder:

. . Courses ~ Assignments Grades Calendar
1) Click on Files. i i
Sra. Chan & > Sra.Chan's settings Ways to Contact
Home
‘ :
R n Sra. Chan's Settings K delboycnanemsst ki12.n.us

Netifications @ Add Email Address

) Full Name: KELLEY CHAN
Seftings Display Name:  Sra. @ Add Contact Method

ePortfolios Feope ”
Sortable Name: GHAN, KELLEY
Browse NBC Leam

This name appears in sorted ists, # Edit Settings
Language: System Default (English)
Time Zone: Eastern Time (US & Canada)

Enabled Theme: Default

2) Click on icon. Follow directions on screen to find and upload your zipped folder.
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A Sra.Chan > Flles

¥ @ KELLEY GHAN KELLEY CHAN

¥ &3 profile pictures Add Files | Add Folder 7 [g]
¥ @ Spanish 2 C1A & profile pictures

& Spanish2ClA
Your zipped folder with all of your files will appear.

To Upload Individual Files: e e e —

: This icon allows you :
1) Click Add Files and follow directions on screen to find and upload 1 tozip files within :
romeEred  Canvas to export
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#A > Sra.Chan  Flles

T (3 KELLEY CHAN KELLEY CHAN

¥ &3 profile pictures Add Files | Add Folder [

, .
(3 Spanish 2 C1A @ profile pictures

@ Spanish2ClA

*Clicking on Add Folder creates an empty folder that you can name and then fill with individual files. Use
these folders to organize your files by course or unit.
* Lock your folders by clicking on the lock icon. PR
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